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SMALL BUSINESS RECRUITMENT SOLUTIONS 
(for organisations employing fewer than 6 staff)
Overwhelmed with the recruitment process?

Know you need to hire someone but don’t have the time?

Simply choose from services below, authorise our return quote, and we’ll get started!
· Uphold your confidentiality at all times, disclosing your organisation only when you authorise us.

· Respond in a proactive responsive manner, particularly to your timeframes specified.

· Comprehensive discussion with you to clarify the role, responsibilities, direction and challenges of the vacancy, in addition to the culture and expectations of the team in line with your workforce planning and organisation’s future direction.

 FORMCHECKBOX 
  Review your advertisement 

 FORMCHECKBOX 
 Write your advertisement to reflect the true requirements of the position and your organisation.
 FORMCHECKBOX 
 Organise newspaper advertising (publication to invoice you directly – we don’t charge a markup fee)
 FORMCHECKBOX 
 Publish advertising on: 

 FORMCHECKBOX 
 Email our database of over 2000 candidates
 FORMCHECKBOX 
 www.newstaff.com.au

 FORMCHECKBOX 
 www.seek.com.au

 FORMCHECKBOX 
 www.mysunshinecoast.com.au

 FORMCHECKBOX 
 www.jobsearch.gov.au

 FORMCHECKBOX 
 Facebook


 FORMCHECKBOX 
 Twitter


 FORMCHECKBOX 
 LinkedIn

· Receive and process applicants, according to your criteria (4 mins each)
 FORMCHECKBOX 
 Phone screen shortlisted applicants (10 mins each) Desired number:      
 FORMCHECKBOX 
 Interview (in-person) shortlisted applicants using properly constructed behavioural interview questions, also clarifying role and remuneration expectations, focusing on skills and cultural fit (30 mins each) Desired number:      
 FORMCHECKBOX 
 Take all reasonable steps prior to referring a shortlist, to authenticate applicants, including background checks such as:

 FORMCHECKBOX 
 Referee reports
 FORMCHECKBOX 
 Skills testing 
 FORMCHECKBOX 
 Claims of prior experience
 FORMCHECKBOX 
 Identity and eligibility to work in the country
 FORMCHECKBOX 
 Prepare a shortlist and discuss with you
 FORMCHECKBOX 
 Email the shortlisted applicants directly to you
 FORMCHECKBOX 
 Liaise with those selected by you, to meet with you for interview at your premises
 FORMCHECKBOX 
 Handle all ongoing enquiries from applicants

 FORMCHECKBOX 
 Manage salary negotiations and commencement details with the successful candidate
· Notify unsuccessful applicants immediately ensuring everyone has a professional experience.
 FORMCHECKBOX 
 Replacement guarantee, giving you peace of mind:
 FORMCHECKBOX 
 One month

 FORMCHECKBOX 
 Two months

 FORMCHECKBOX 
 Three months

 FORMCHECKBOX 
 One year
 FORMCHECKBOX 
 “Keep in touch” afterward, to alert you to any employment or personal issues your employee may disclose.

INVESTMENT:

A firm quote will be given: hourly consulting rate applies, with advertising costs according to your choice. 
WHY PARTNER WITH NEW STAFF SOLUTIONS?
· Our resume speaks for itself! The most highly-awarded recruitment consultancy in the region, we’ve also received recognition on a statewide basis. New Staff celebrated six years in April 2010; and are the youngest business to ever be inducted into the Sunshine Coast Excellence In Business Hall of Fame!
· Listed in QBR’s Top Recruitment Consultants (#33) and Labour Hire Providers (#12).
· The New Staff Solutions team has thorough knowledge of the Queensland regional market. 
· Consistent client feedback confirms that we listen… and we care.
· We believe in building relationships and always operate in a professional and ethical manner.     Our internal policy guarantees we will not approach candidates we have previously placed.




Contact us: 545 111 08 / peta@newstaff.com.au  / www.newstaff.com.au
Or you’re welcome to call in to our offices at 63 Sugar Road, Maroochydore!
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